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Welcome 

Dear Applicant, 

I am delighted that you have requested more information about the post of headteacher in 
one of our schools, Henderson Green Primary Academy. 

You will be joining us at an exciting time.  There is a real feel of community amongst pupils, 
staff and parents at Henderson Green, a delightful school that has been on a rapid journey 
which was recognised by Ofsted.  Although the school was judged ‘Good’ in all areas, there 
is still much to do, and the staff, pupils and parents , are excited about meeting the new 
leader who will bring joy enthusiasm and excitement to the next stage of  the school’s de-
velopment.  You will be supported by a united and dedicated staff and enthusiastic creative 
children and have the full backing of a four school, multi academy trust.  Opportunities for 
CPD, creativity and innovation are many.  We have our own 3 I’s at the Trust, initiative, in-
novation and ingenuity. 

“Working for the Heart Education Trust has opened up a whole new set of opportunities, firstly, Christina and 
her team provided me with the amazing opportunity to transfer to primary education from a secondary back-
ground. Through this opportunity I have been enabled and encouraged to be free and experiment with my 
practice to be the best that I can be, I have been given many opportunities to grow and develop as a profes-
sional. Through becoming a confident and proud primary practitioner, The Heart Education Trust has opened 
up new routes to take my career, such experiences include: coaching, subject leadership, teacher training men-
toring and most recently the opportunity to take up the role of Acting Deputy Headteacher, the most valuable 
experience yet. Being a leader in the Heart Education Trust is a privilege, all of the staff with the Trust are 
there because they are passionate about education and making a difference; it is one of the strongest teams 
that I have worked in. 
Working for the Heart Education Trust will open up many opportunities for you to grow and develop within 
your career from whatever stage you are coming from. “ Ian Hart, Acting DHT Henderson Green. 
 
“Through training and consequently working within the Heart Education Trust, I have met a fantastic group of 
people in my fellow teachers who have been supportive, encouraging and will be lifelong friends. I am lucky to 
work with some wonderful children and some exceptional practitioners, from who I have 
learnt a lot."   KatieY5 teacher  

If you want to develop your career as part of a progressive team,  we look 
forward to hearing from you! 

Best Wishes 

Christina Kenna CEO The HEART Education Trust 



Background 

The HEART Education Trust is a multi-academy trust in Norfolk,  established in April 2013 when is foun-
der school, Heartsease Primary, converted  to an academy.  From there the Trust has continued to grow ,  
with Lingwood Primary Academy joining the Trust family of schools in October 2015, and then Hender-
son Green Primary Academy and Valley Primary Academy joining in April and June 2016, respectively.   

The Trust is committed to improving the life-chances of children and young people through excellence in 
education, encouraging pupils to challenge themselves and hold high aspirations in their academic learn-
ing, personal and social development.  We encourage pupils within our family of academies to challenge 
self and externally imposed restrictions, hold high aspirations for their futures and develop a thirst for 
learning.  We understand that the way to achieve this is through ensuring consistently high standards of 
teaching and broad opportunities for learning via a rich and relevant curriculum.  Our academies will en-
sure that our pupils are well prepared not only for the next stage in their education, but for the rest of 
their life.  The Trust is comprised of four all ability primary academies and a 2-5 year old nursery provi-
sion called Bishy Barney Bees.  The Trust  is truly inclusive,  valuing every pupil  equally.  

LOCATION 

The Trust is based across four school sites in Norwich, with its head office located at Heartsease Primary 
Academy in the NR7 area.    The current vacancy is at Henderson Green Primary Academy. 

Henderson Green Primary Academy   was rated good in all areas by Ofsted in 2018.  It is based in 

West Norwich and has almost 200 pupils on role.  The school is one form entry with higher than average 
disadvantaged pupils and SEND.  It is housed in large modern building set in extensive grounds.  Staff 
work well together to ensure that pupils at Henderson Green achieve as well as pupils nationally and 
often better.  Pupils follow the National Curriculum but this is greatly enhanced by a range of opportuni-
ties such as drama, karate, musical instrument tuition and Bushcraft during the school day and a wide 
range of extra curricular activities.   

FACILITIES 

The Trust buildings are a mix of traditional and modern, with its own swimming pool at Heartsease.  Each 
school has its own library and forest school area, and the schools utilise a pair of minibuses for easy    



access of the many attractions Norwich has to offer.  The Trustees have resolved to commit funds to re-
furbishment works at the Trust’s oldest building, as well as to a Trust-wide ICT project to modernise its 
entire infrastructure.   

LIFE AT THE TRUST 

As an employee at the Trust, you will be part of a team united with the single vision of improving pupils’ 
life-chances.  Across all four sites and the head office, our employees work cohesively to achieve the 
Trust’s aims and objectives.  The Trust operates as a single entity rather than four separate schools, and 
everyone has a voice.  Our all inclusive attitude to our pupils extends to our employees, and we value 
every member of our staff.  When you join the Trust, you don’t just take on a new job, you join a family.  

WHAT OUR STAFF SAY 

“I began my journey with the HEART Education Trust as a PGCE student, this year I en-
rolled on to the NPQSL. My learning journey has been incredible and my ability to teach 
and lead has always been believed in. I’ve grown a lot in confidence with the support 
and advice of my fellow colleagues and leaders. I grasp every opportunity with both 
hands and I teach my children to do the same.  Our schools achieve great things be-
cause we work together, not apart. We launch our children into a fun, innovative cur-
riculum in which every child can succeed in. I am proud to be part of the HEART Educa-
tion Trust family.”Ashley Y6 Teacher. 
 
“Having worked for both the Trust and within the schools, I feel that there is a great feeling of 
family in which you are supported, nurtured and cared for."  Sharon Y3 teacher. 
 
“The Trust is run by professionals that take into account that away from work we have 
family lives that can at times become a distraction or issue. The Trust will go out of 
their way to support us through any personal or worrying issues that we might have, 
with the understanding that our well being is important. It also ensures that we are fit 
and well enough, physically and mentally to work to our full capacity. It also fosters a 
sense of loyalty to the Trust.  Debbie ,PSA 
 
“What I like about working for the Trust, is that it is like being part of a big family. You have your 
immediate family within the school, then the extended family across the Trust. The level of coop-
eration, team-work and support, when needed, is brilliant.”  Y2 Teacher 



A GREAT PLACE TO WORK, FULL OF OPPORTUNITES TO PROGRESS AND DEVELOP AND A 
GREAT SENSE OF COMMUNITY 
 
“Since working for the Trust I have had many opportunities to explore different skills and 
to progress in different areas such as SEN and core subject leadership with the support of 
specialists that work across the Trust.  The Trust has a fantastic in house CPD programme 
which all members of staff are actively involved in.  Working for the Heart Trust means 
working as one big family.  Even though I work in a one form entry school, I always know 
there are other teachers from my year group to call on for support and advice.  The Trust is 
very supportive if ever you have any worries or issues.  Staff mental health and wellbeing 
is an important issue to them.   The Trust places great importance on teachers being able 
to carry out their own research into different teaching methods and to work on these in 
our classes. I really value the opportunity to try out new teaching methods with my class 
and share the outcomes with my colleagues. “ Lorraine Long Y2 teacher. 
 
“I have been working for the Heart Education Trust for 5 years now and absoutely love it. I 
have always been passionate about teaching and learning - working for the Trust has en-
abled me to fulfil those passions to their fullest. The Trust has given me incredible oppor-
tunities and supported me throughout my teaching career; from starting at Heartsease 
Primary as a PE teacher, to completing my NQT year with a year 4 class Recently, I have 
had the amazing opportunity to start my National Professional Qualification for Middle 
Leadership which I am throughly enjoying. I have had the privilege of watching experi-
enced teachers teach whilst also consolidating my development through informative CPD 
courses. My current role is teaching year 3 at Heartsesase and PSHE/RSE subject specialist 
for the Trust. The opportunities are endless and perfect for career development. I have 
never worked with a more caring and trustworthy team. It is no exaggeration to say I start 
and end my working days with a big smile on my face - I love working for the Heart Educa-
tion Trust!  Charlotte Patterson  Y3 Teacher. 
 
“Whilst working for the Heart Education Trust, I have discovered my passion for teaching. 
I am so proud of our school community and my colleagues have become my second fam-
ily. In the last 7 years, I achieved and exceeded the goals I set myself as a teacher and I 
have become a much more confident person. “Anna Y6 teacher 
 
 



Job Description 
As Headteacher, to provide the leadership and day to day management necessary to secure the highest quality  teaching and learning.   
Working with The HEART Education Trust, the headteacher will provide  leadership and direction for the academy to ensure  continuous 
improvement in the quality of education and outcomes for every pupil.  The headteacher should secure the commitment of the wider 
community by developing and maintining networks.  The headteacher is responsible for the day to day management of the school, en-
suring resources are efficiently and effectively utilised to achieve its aims and creating a productive and disciplined learning environ-
ment. 

Job Title         Headteacher for Henderson Green Primary Academy 

Salary Grade       L10—17 

Job Type        Full Time 

Reports to        Chief Executive Officer 

Effective Date     January 2021 or sooner 

Other         This is a Trust based role and may require the postholder to move              between sites as the role requires        

Key Responsibilities of headship 

The headteacher will work with trustees, the Executive Board and other colleagues in relation to Strategic Direction and Development of 
the Acdemy, Teaching and Learning, Leading and Managing Staff, Quality Assurance, Efficient and Effective Deployment of staff and 
resources, Accountability in accordance with the National Standards for Headteachers 

Strategic Direction and Development of the Academy 

 Communicate compellingly the school’s vision and drive the strategic leadership, empowering all pupils and staff to excel 

 Create and implement a strategic plan underpinned by sound financial planning, which identifies priorities and targets for ensur-
ing the success of the academy and high pupil standards 

 Increase the effectiveness of teachers through a clear plan of CPD and a clear plan for recruitment and retention 

 Ensure the management, finance, organisation and administration of the academy supports its vision and aims 

 Develop policies  and practice and monitor and review the effects taking action as necessary 

Teaching and Learning 

 Create and maintain an environment and a code of behaviour which promotes and secures good teaching, effective learning, 
high standards of achievement which enables teachers to meet the standards set out in Professional Standards for Teachers 

 Work with the Executive Board to determine, organise and implement the curriculum and its assessment 

 Establish a cycle for monitoring and evaluating to identify and action areas for improvement 

 Monitor and evaluate the quality of teaching and standards of learning and achievement of all pupils, including those with 
SEND, to set and meet challenging, realistic targets for improvement 



Job Description Continued 
Leading and managing staff 

 Lead by example with integrity, creativity, resilience, and clarity  

 Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to 
support each other.  

  Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear 
succession planning.  

 Hold all staff to account for their professional conduct and practice.  

 Ensure that trainees and newly qualified teachers are appropriately trained, monitored, supported and assessed in relation to the 
statistics for teaching 

 Hold all staff to account for their professional conduct and practice.  

 Ensure that professional duties and conditions for employment as set out in the School Teachers’ Pay and Conditions document, 
including those for the headteacher are fulfilled. 

Quality Assurance 

 Develop maintain and operate appropriate systems of quality assurance in all aspects of the academy’s operation 

Efficient and  Effective Deployment of Staff and Resources 

 Work with the Trustees and Senior colleagues to recruit staff of the highest quality 

 Work with senior colleagues to deploy all staff effectively to improve the quality of education 

 Work with the Trust Finance Manager to set appropriate priorities for expenditure and ensuring effective administration and 
control 

 Managing premises effectively to ensure that it meets the needs of safeguarding, the curriculum and health and safety regular-
tions 

 Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between schools, drawing on 
and conducting relevant research and robust data analysis.  

 Develop effective relationships with fellow professionals and colleagues in other public services to improve academic and social 

outcomes for all pupils.  

Accountability 

 Create an organisation in which all staff recognise that they are accountable for the success of the academy and the Trust 

 Ensure that parents and pupils are well informed about the curriculum, attainment and progress and the contribution they can 
make to achieve the academy’s objectives, ethos and vision 



Job Description Continued 

 Welcome strong governance and actively support the governing board to understand its role and deliver its functions effectively – 

in particular its functions to set school strategy and hold the headteacher to account for pupil, staff and financial performance.  

 Provide information, reports and updates to the Executive Board and the Strategic Board of Trustees to enable them to meet 
responsibilities for securing effective teaching and learning, improved standards of achievement and for achieving efficiency and 
value for money 

Other 

 The headteacher should have knowledge and understanding of what constitutes quality in educational provision, the characteris-
tics of effective schools and strategies for raising pupils’ achievement  

 Knowledge of effective teaching and assessment methods including the use of information technology 

 Different leadership styles and practices and their effects in different contexts within the school 

 An understanding of the contribution that evidence frominspeddtion and research can make to professional and school develop-
ment 

 A thorough knowledge and understanding of Safeguarding including the Prevent Duty 

 

 

 

 

 

 

 



Person Specification 

Experience:   
 Qualified Teacher Status, Degree, Further relevant professional studies 

 Senior leadership experience in a primary school 

 Proven track record of raising attainment in an urban environment with above average disadvantaged 
pupils  

 Thorough knowledge of current curriculum development and how pupils learn 

 Demonstrate ability to plan strategically to lead motivate develop and inspire staff and manage change 

 Ability to work under pressure and be resilient in the fact of challenge 

 Demonstrate knowledge  and commitment to equal opportunity and inclusion 

Skills & Attributes Required: 

 The ability to lead and manage people to work towards common goals and using appropriate leadership 
styles, coaching and mentoring 

 Ability to plan, prioritise, organise and evaluate 

 Delegate tasks and monitor practice to see that they are carried out 

 Set standards and provide a role model 

 Deal sensitively with people, resolve conflict and seek advice and support when necessary 

 Command credibility and to influence other sproviding professional direction to the work of others 

 Demonstrate good judgement and think creatively and imaginatively to anticipate and solve problems 
and identify opportunities 

 Communicate effectively orally and in writing to a range of audiences 

 Negotiate and consult effectively 

 Work under pressure and to deadlines 

 Take responsibility for own professional development and achieve challenging professional goals 

 Energy perseverance and vigour 



Application Process 

Please complete the application form and return it to   
hr@thehearteducationtrust.co.uk  

by  4.30 pm  on  29th June 2020  

Interviews to be held week beginning 20th July 2020 TBC 

Due to the current situation with COVID19 we are unable to offer visits to 
the school at this stage.  However please visit our websites  

   

www.thehearteducationtrust.co.uk,  www.hendersongreenprimary.co.uk 

 

To arrange a conversation with the Trust CEO, or for questions/queries 
please email us at hr@thehearteducationtrust.co.uk or call us on 01603 
307820. 

 

Unfortunately, due to the number of applications we receive at this stage 
we may not be able to contact unsuccessful applicants.  

 
 

 



About the Trust 
The HEART Education Trust is a multi academy trust based in Norfolk, that was 
established in April 2013.  We currently consist of four primary academies, and 
intend to expand further over the coming years. 

 

We are fully committed to the belief that schools themselves are best placed 
to secure improvement in educational outcomes for pupils and young people. 
We have developed a model for school improvement that sees schools work-
ing together, sharing the best possible practice to deliver an outstanding edu-
cation and sustaining that outstanding practice. 

 

The name of our organisation reflects the aspirational nature of the Trust: 

High Educational Aspiration Realises Talent 



The HEART Education Trust, a charitable company limited by guaran-
tee registered in England and Wales with company number 

08286818.  Registered office address: Heartsease Primary Academy, 
Rider Haggard Road, Norwich, Norfolk NR7 9UE. 


